
Directions:  CSFP Monthly Reporting 
 

CSFP Monthly Report is located on the Agency Portal, on the Freestore Foodbank website.  Click Here! 

➢ Select CSFP Report 

 

 

 

https://cincinnatifoodbank.org/agencyportal/?_gl=1%2Auauz6y%2A_ga%2AMjkzNDg3MzY0LjE2NjY2MTY4MzE.%2A_ga_WSMGG1L54M%2AMTY3NTI3MDE2Mi4zMS4xLjE2NzUyNzIwNzAuNjAuMC4w


 

 

Page 1: Agency Information 

➢ Select your agency from the drop-down menu. 

➢ Enter your name, phone number and email address. 

➢ Select the county that you serve from the drop-down menu. 

 

 

 

 

 

 



 

 

Page 2:  Month Reporting 

➢ Select month (and year) from the drop-down menu of the month you are reporting. 

➢ Enter the total number of clients served that month. 

➢ If you have boxes leftover that where not distributed during the month reporting, enter the number of boxes you still have on inventory. 

 

 

 

 

 

 

 



 

 

Page 3:  Demographics 

➢ Enter the demographic information for the clients that were served during the month being reported. 

o If you have clients in that demographic, check the box and enter the total number of clients reporting that Race/Ethnicity on their 

Certification Form.  Remember that the state considers Hispanic/Latino as an Ethnicity, so your clients can identify as White (Race) 

and Hispanic (Ethnicity) on the CSFP Certification form. 

 

 

 



 

Page 4:  Demographics – Bi-Racial 

➢ If a client identified as Bi-Racial please enter that information in the text field provided. 

o List the total number of clients that identified as having more than one Race. 

o List how they identified. 

 

 



 

Page 5:  Additional Comments 

➢ Enter any additional information or comments if applicable. 

 

 



 

Page 6:  Submit 

➢ Once Report has been completed, don’t forget to hit submit! 

 

 

 

 

THANK YOU!!! 


