
 

   
 

 

Human Resources Manager   

Freestore Foodbank is hiring! We have an immediate opening for a Human Resources Manager. This is a full-time position 

with competitive benefits and a robust health and wellness program.  

Duties to include, but not limited to: Manage the overall daily administration, supervision, employee relations, coordination 

and evaluation of the Human Resources function  

Responsibilities:  

 Develop and administer various Human Resource plans and procedures 

 Participate in developing departmental goals, objectives and systems 

 Implement and annually update the compensation system based on approved budgetary changes, rewrite job 

descriptions as necessary, and conduct annual salary surveys,  

 Manage and approve bi-weekly payroll process  

 Monitor the performance evaluation program and make revisions as necessary 

 File labor law reports such as EEO-1 annually and other federal reports.  

 Develop and implement employee policies and procedures 

 Perform benefits administration to include claims resolution, change reporting, approving invoices for payment and 

annual re-evaluation of policies for cost-effectiveness  

 Manage recruitment of all exempt, non-exempt and temporary workers, extend job offers and conduct new 

employee orientation.  

 Establish and maintain department records and reports. Create dashboards on HR engagement activities and 

participate in administrative staff meetings.  

 Ensure compliance with all federal, state and local employment laws 

Agency Preferred Qualifications:  

 Bachelor’s Degree in Human Resources or related field and minimum of 5-7 years of HR experience  

 SHRM Certified Professional preferred 

 Familiar with employment laws and regulations including FMLA, FCRA, ADAAA, FLSA, EEO, USERRA, Worker’s 

Compensation and Unemployment 

 Strong interpersonal skills and ability to build relationships with stakeholders including staff, board members and 

external partners 

 Excellent written and verbal communication skills 

 Comfortable collaborating with all levels of the team including fellow employees, Board members and volunteers 

 Highly resourceful team-player with the ability to work independently  

 Strong technical skills – proficient in Microsoft Office suite.  

Physical requirements:  

 Sitting, typing, walking, listening, writing, interpreting, remembering, reasoning and organizing.   

 

 

 

 



 

 

 

 

Company Information  

Freestore Foodbank is one of Ohio’s largest food banks. We distribute 20 million meals annually through a network of about 350 community 

partner agencies serving 23 counties in Ohio, Kentucky and Indiana. Our mission is to provide food and services, create stability, and further 

self-reliance for people in crisis.  

 
To apply, e-mail your information and salary requirement to apply@freestorefoodbank.org or go to 

http://freestorefoodbank.org/about/bios/careers/ and fill out an application online.  

 

NO PHONE CALLS PLEASE 
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