
                                                             

Posted As of 10-31-2015 

The Freestore Foodbank, based in Cincinnati, is seeking an Admissions and Career Counselor in our Cincinnati Cooks! 

Program.   

The selected candidate will be responsible for the development and implementation of student recruitment strategies 

and all phases of job placement.  This person will assist students (with training barriers), enhancing job readiness/life 

skills, supporting their training curriculum, as well as monitor and maintain student outcomes in a fast pace customer 

service environment.  The Admission and Career Counselor will prepare and maintain program records, statistical 

student data, and registration, update student admission and database information, perform graduation functions, 

maintain office supplies inventory, job retention and evaluate program outcome statistics. 

 Bachelor Degree in Human Services or Social Work. 

 Ability to work with wide range of students, volunteers and guest of Freestore Foodbank 

 Good customer service and marketing skills. 

 Good communications (written and verbal) and interpersonal skills. 

 Working knowledge of Microsoft Excel, Word, PowerPoint, Outlook software; including data base 

management. 

 Knowledge of community resources 

 Strong creativity; with an ability to utilize existing resources to generate new ideas, forms, and methods 

required. 

 Be an ambassador for Freestore Foodbank, Cooks and all programs associated with Freestore Foodbank 

 Requires a valid Driver's license and automobile insurance. 

 

Organizational Structure: Reports to the Director of Cincinnati Cooks! Program 

Email your resume and salary requirements to: HRSupport1@freestorefoodbank.org 
  

NO PHONE CALLS PLEASE 

The Freestore Foodbank is an Equal Opportunity Employer and complies with all laws enforced by the Equal Employment 

Opportunity Commission which include the Civil Rights Act of 1964, the Age Discrimination in Employment Act of 1967, 

the Americans with Disabilities Act of 1990, and other applicable employment laws, and will not unlawfully discriminate 

because of age, color, disability, genetic information, national origin, race, religion, or sex in any term, condition, 

privilege or employment policies and practices. 
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